—> along with the required supplements as defined in the

Application for Development

Determination
Basic Information given here to determine if the process Process
continues through development review or goes to
subdivision review. Name, Address, Engineer if any, type of See attached Flow Chart
project, description, location of project, C.0.S.

Development Design Review

Subdivision Review Process

Expedited Review

Y If a written request for an expedited review of a minor

subdivision is submitted at the time of the pre-application
meeting see Sectiom I11-B of the Culbertson Subdivision
Regulations for the qualifying criteria and procedures.

Pre-Application Meeting Request

Applicant submits a pre-application meeting application /

Culbertson subdivsion regulations. The meeting shall
occur within 30 days of the request.

v Preliminary Plat Submittal Element Review

Pre-application Meeting The submittal must be within 180 days of the pre-application After submitting the preliminary plat application the
This determines if the subdivision is minor, subsequent minor, or meeting and include everything required by Town of \ Town of Culbertson has five (5) working days to review  fe—
major. Additionally the applicant is given the application and the Culbertson's Subdivision Regulations Section II-A-5. Az sl e elemenserleiE ke s et
process to follow based on the type of subdivision. The applicant is deemed "complete it goes on to sufficiency review.

has 180 days (6 months) after the pre-application meeting to
submit a subdivision application.

No Submittal within 180 Days

If 180 days pass a new meeting must be requested and the

process starts over.

Element "Complete

Sufficiency Review El t
The Town of Culbertson has fifteen (15) working days to The application is deemed emen
review the submittal for sufficiency. If the submittal is ] "complete" and a letter will " Incomplete"

A letter will be sent
stating what is missing
and the five (5) day

be sent to the applicant and
the application goes on to
sufficiency review.

deemed "sufficient" a letter will be sent to the applicant
and the process is determined by the type of subdivision.

review period starts all
over once new
information is received.
The sufficiency review
can only begin once the
submittal is deemed
element "complete".

Insufficient Submittal
A letter will be sent stating the additional information that is
needed to continue the review process. The process cannot
continue until sufficiency has been granted. Each time an

Application deemed "Sufficient"

The application is deemed "sufficient" and a letter
will be sent to the applicant and the application
goes on to be reviewed to make sure it conforms
with local and state regulations.

insufficient letter is sent out the Town has another fifteen (15)
working days to review the additional supplemental
information provided. The subdivision review process cannot
continue until the application is deemed "Sufficient".

The governing
body must
complete the

body must
complete the

Minor Subsequent Major Major
A subdivision Minor A subdivision A subdivision
creating five (5) A minor subdivision creating 6-49 creating 50 or
or fewer lots that is not lots more lots
considered a first
minor l
‘L Sixty (60)

Thirty-five (35) Thirty-five (35) working day Eighty (80)
working day working day review period working day
review begins. review begins. begins. The review period

The governing governing body begins .The

must complete
the following

governing body
must complete

following steps following steps steps within the following
within this within this this designated steps within this
designated time designated time time period. designated time
period. period. period.
Public Notice
itr\aetttlij?viz;t Staff Report This must be done at least 15 Public Hear.lng
_ , o ) . days prior to the dates of the Staff report will be
adminstrator will The subdivision admlnstrato.r will L—3] public hearing and must follow |——> presented and
prepare a st'aff prepare a staff report 'Fhat WI!| be section IV-A-3 of the public comment
report that will be presented at the Public Hearing. Culbertson Subdivision will be heard.
presen.ted at the Regulations.
Planning Board
Meeting.
Planning Board Meeting
The planning board will meet
and prepare a written
> recommendation that is to be €
submitted to the Council and
the subdivider within 10
working days of the public
hearing.
Council Meeting
The governing body will hold a public meeting
which will determine based on any additional
information received whether or not to hold a
subsequent public hearing (see Section IV-A-7
of the Culbertson Subdivision Regulations),
approve, conditionally approve or deny a
subdivision application.
v
Documentation of Governing
Body Decision
The governing body will issue a written findings of fact.
Conditional Approval :
Approval A letter will be sent to the subdivider, Denial

A letter will be sent to the subdivider,
with the appropriate signature and
made available to the public and
contains all the requirements of
Section IV-A-8(e)(2)(A-E) of the
Culbertson Subdivision Regulations.

The governing body will provide the
subdivider with a dated and signed
statement of approval. The approval
shall be in force for no more than 3
calendar years.

with the appropriate signature and
made available to the public and
contains all the requirements of
Section IV-A-8(e)(2)(A-E). The
conditional approval shall be in force
for no more than 3 calendar years.




